IEA REGISTRATION REQUIREMENTS

We need to register the organization with two separate departments in Switzerland.
Department One
1. Statutes (rules on the aims and organisation of the association) 
a.  Fine, we have the IEA Rules


2. Minutes of the founding meeting
a. Fine, Pierre has provided the minutes from 1959

3. The last three annual financial reports 
a. We can get Min’s from Boston. Pierre can you get access to the last two from Ken?


4. The last three annual activity reports 
a. I can provide the Presidents report from Boston. Pierre can you provide an electronic copy of the Triennial report from Masstricht?


5. If available, an activity concept or strategy
a. Fine, we can provide the Strategy plan

6. Any other information that supports the application regarding the aim of the organisation
a. Any suggestions for this? We could provide the website address for them to see what we do.

Department Two 
For registering we need:-
1.  The actual constitution paper, signed by the President and Secretary (when the constitution was accepted)


a. We can print off the Rules and Pascale and I can sign them

2. A protocol of the general assembly in which the constitution was decided (also signed)


a. Minutes of the last Council meeting that ratified the Rules with the changes that were voted upon. These could be signed by Pierre as the President at the time?
3. A list of the actual committee members


a. Fine, we can refer them to the website plus provide a list
4. An Apostille (law: means that the signatures, which has been approved by a local institution (lawyer) is re-approved internationally. In German it is called Apostille or Ueberbeglaubigung).

a. We may need to ask the Swiss Society to arrange this for us in Switzerland?
The costs are approximately as follows:

        - 400.- CHFr (about 340 US$) for the entry in the register of commerce

        -  50.- CHFr (some handling costs)

        -  50.- CHFr per person who will have the right to underwrite in name of the society
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