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	1. Objectives
	To detail the procedures for election of IEA Officers (IEA President, IEA Vice-President and Secretary General, and IEA Vice-President and Treasurer) (these procedures follow Robert’s Rules of Order and the IEA Bylaws).

	
	2.2
Responsibility for Overseeing Elections
	The IEA President is responsible for the entire election process, and must assure that the election is conducted according to these procedures. The President must control the number of eligible votes. The President can be supported in this task by ex-officio non-voting members.

	
	
	Officers shall be elected in the order provided below, unless Council votes to alter this order prior to the elections:

	
	
	President
Vice-President and Secretary-General Vice-President and Treasurer

	
	2.3 Eligibility for Office and Term of Office
	To be eligible for an Office, a candidate must be a member of a Federated Society and either has served previously on the Council or be the current representative. A candidate should have demonstrated service to the IEA and continuity of attendance at the Council meetings. In addition, a candidate for the President should have served at least one term on the Executive Committee (see IEA Bylaws, Title 6). An individual who has served two terms as the Secretary General or the Treasurer, or has served one term in each office, is also eligible to be a candidate for the President.

	
	
	The term of office for the Officers is approximately three years, in phase with the Triennial Congresses. The maximum service is one term for the President and two terms for the Secretary General, and Treasurer.

	
	
	Transition of leadership takes place at the closing ceremony of the Triennial Congress, following the Council meeting at which the Officers are elected

	
	2.4 Eligibility to Vote
	The Council members eligible to vote are per the operating procedures for voting.

	3. Election Procedure
	3.1 Nominations prior to the Council meeting at which the Elections will take place
	At least nine months prior to the Triennial Congress, the President will invite all Federated societies to make formal (written) nominations via the “Nomination Form for IEA Executive Office” (nomination form). The nomination form will include areas for the candidate’s name and contact information, Federated Society to which he/she belongs, the executive position for which he/she is running and for information on the candidate’s background with respect to human factors/ergonomics and the IEA as well as his/her vision or objectives for the executive position for which he/she is applying.

If the candidate is running for more than one executive position, a nomination form should be completed for each position.

This invitation will be sent to all Council members and the secretaries of the Federated societies. The Federated Societies nominating candidates must
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	first determine their ability, availability and willingness to serve and attend the IEA meetings as necessary.

Completed nomination forms are to be received by the IEA President at least 60 days prior to Council meeting to be held in conjunction with the Triennial Congress.

Six weeks prior to the Triennial Congress, the President shall inform Council members and Secretaries of Federated Societies of all nominations received.

Further nominations from the representatives of the Federated Societies may be made prior to the elections for the specific office, upon submission of the completed ‘Nomination Form for IEA Executive Office’.

	
	3.2 Nominations at the Council meeting at which elections will take place
	At the Council meeting at which the elections will take place, the President will open the floor to further nominations prior to the balloting for each position.

When no further nominations are forthcoming, the President will close the nominations for the particular office in question.

All candidates for that office will be excused from the room. Each candidate will then be called in a random order to make a presentation regarding his/her goals and suitability for the office (maximum time of 10 minutes will be allowed), and to answer questions from the Council. After presentation the candidate will be excused, and the next candidate will be called upon.

	
	3.3 Ballot Preparation
	Following the close of nominations for a position, ballots will be distributed to Council according to the Operating Procedure for Voting at IEA Council Meetings.
A ballot and election must still be completed even if only one person has been nominated.

	
	3.4 Voting
	Voting will occur by ballot according to the Operating Procedure for Voting at IEA Council Meetings. Election shall be by majority of the votes.
The results of the election for an office will be announced after the voting for that office has occurred and before the floor is opened for nominations for the next position to be elected.
Procedures 3.2 to 3.4 will be followed until all offices have been elected.
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