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	1. Objectives
	To provide a procedure for admission to the IEA for new membership applications.


	2. Procedures
	2.1 Membership Year 
	The membership year is January 1 to December 31.


	
	2.2 Membership Categories (per IEA Bylaws)  
	Federated Societies are societies or institutes that have the main aim of promoting ergonomics/human factors and supporting professional ergonomists and human factors specialists in their country or region.  They are bodies that elect a governing council (the Council) from within their own membership and encourage the publication and dissemination of research and practice. In general, there will be only one Federated Society in any country.
Affiliated Societies are other national or international professional societies that are ineligible for federated member status or have an interest in ergonomics but have their main aim in an associated area.
The IEA Networks are groupings of federated societies, or their affiliates, formed to address specific needs. The Council approves the formation of an IEA Network based on a formal proposal that is endorsed by participating societies and which states the purpose, organizational structure and mode of operation of the proposed IEA Network.
Sustaining Members are organizations or individuals that have an interest in the IEA and support it by the payment of an annual subscription or by services in kind. The conditions of their acceptance will be determined in each individual case.  


	
	2.3 Application process
	The criteria for membership for each membership category are provided in the IEA Bylaws.  
To apply for membership, the appropriate application is to be submitted to the IEA Vice-President and Secretary General (VPSG) with any dues required.
If the application is not successful, such a payment will be returned to the applicant.

On receipt of the application, the IEA VPSG will strike a membership applications committee to review the application.  The committee will review the application for adherence to the membership application criteria and recommend acceptance or rejection of the application.  Should there be any questions about the application; the contact for the application will be asked for clarification.

The application along with the recommendation will be sent electronically to the IEA Council members for vote or in the case where there is an upcoming Council meeting within 4 weeks of receipt of the application, the vote will take place at the Council meeting.

The VPSG will communicate the outcome of the vote to the applicant and to the IEA Council.
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