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	1. Objectives
	The IEA may endorse events organized by academic institutions, a professional association or an individual when it is considered to be appropriate by the Executive Committee. 


	2. Procedures
	2.1 Society approval
	Requests for endorsement from non-IEA member bodies must be approved by the Federated Society in the country in which the event will be held and include the signature of a signing authority from the respective Federated Society.


	
	2.2 IEA provisions
	The IEA will provide the IEA Endorsement logo which many be used by the organizers as dictated by the IEA Logo Use policy.
The IEA will provide preferential listing of the event on the IEA website and will request that the IEA Federated and Affiliated Societies announce the event to its members.


	
	2.3 Conference Organizer provisions
	The event organizers should provide promotional opportunities to the IEA, and/or other incentives such as reduced cost of registration for members of the IEA Federated Societies.


	
	2.4 Fee
	Organizers of an endorsed event are required to pay IEA a fixed fee of $200.00 USD.

	
	2.5 Endorsement Request Submissions
	Those wishing to submit requests should contact the Chair of the Science, Technology and Practice Committee for the application form.

	3.
Communications
	3.1 Reception
	The requesting event organizers send a formal request to the IEA secretariat or to the IEA STP chair (ieastp@iea.cc) directly. Both should be made aware of the request by copying in all future related correspondence.

	
	3.2 Evaluation
	IEA STP chair reviews the endorsement request and determines if the request should be accepted.

	
	3.3 Response - internal
	IEA STP chair sends (STP) approval to the IEA President (and cc'ed the two IEA- officers).

	
	3.4 Response - external
	The president sends out the official IEA-approval to the organizers (cc requesting society, VP-treasurer, STP, IEA Secretariat) and the VP- treasurer sends out the bill for the fixed fee (see 2.4) copying IEA Secretariat.
After receipt of the fee, VP-treasurer informs the IEA Secretariat. Afterwards, IEA Secretariat sends out the endorsement package.

	4. Timeframe
	
	Once all official documentation is received from the requesting event organizers, decisions should be communicated to the requestor within 4
weeks.



Additional Notes:
It is not IEA policy to endorse or support commercial products and events.  
11/18/15 – Fujita/Mosier/Orlando, IEA Officers 
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