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Proposal Form for IEA Triennial Congress 

IEA2030

This form is based on the IEA Operating Procedures -Triennial Congress and on the Congress Model guidelines. These documents should be consulted before the proposal is submitted. Please provide as much detail as you can at this stage.

	1. The Federated Society presenting this proposal


	Name of the Society
	

	Country/countries
	

	Tell us about your society including current membership numbers, main objectives, year in which it was formed. (Max 500 words)
	

	Experience in organizing large / international conferences
(Max. 200 words)

	

		

	2. Proposed location of the Congress


	City
	

	Distance and travel means from nearest international airport
	

	Venue name (congress centre)
	

	Maximum capacity of venue (number of participants)
	

	Can the venue provide the number of anticipated rooms with the capacity to increase or decrease in size as necessary? 
	Rooms:


All-in one building?  YES |_|    NO |_|   If NO, describe:


	Access for people with disabilities
	|_|  Excellent   |_|   Good     |_|   Moderate    |_|   NO
Please provide details:


	Availability of audio visual equipment / internet access. Please provide details
	

	Features of the proposed venue/ including proximity to hotels, shopping, restaurants, sight-seeing: 
(max. 600 words)
	

	Options for professional visits near the Congress
(max. 400 words)
	

	Potential weak points of the venue/place and how to overcome these:
(max. 400 words)
	

	

	3. Proposed Dates


	Proposed dates of Congress
Explain why preferred
	

	Alternative dates
	

	Length of the congress. Explain if different than usual 4.5 to 5 days.
	



	

	4. Mode/ of the Congress


	How will the Congress be organized 
	In-person |_|    Virtual |_|    Hybrid |_|
(explanation)


	

	5. Participation


	Expected attendance
	Full registrants: 
	One-day registrants:        
	Partners: 

	Participation open to everyone (nationality, race, political or religious beliefs, gender, age)
	YES |_|    NO |_|   If NO, please explain:

	Does the proposed country restrict access to people from any other country, or on any other basis?
	YES |_|    NO |_|   If YES, please explain:
	

	

	6. Congress languages


	English is obligatory.
Other languages
(Indicate which and how translations will be made)
	

	
	

	7. Advantages to IEA


	Strategic 
	

	Scientific
	

	Other reasons why your proposal should be selected?
	

	

	8. Proposed congress theme and Technical Program


	Congress Theme
	Theme:

How do you plan to implement the theme into the Congress?


	Other featured scientific / technical highlights
	

	How will you ensure the promotion of high-quality HF/E?
	Cooperation with IEA TC’s is obligatory. What other measures do you propose?

	How do you propose to encourage participation of the non-HF/E community?
	

	Are you intending to offer/include the following? If  not, please explain.

	Opening ceremony
	YES |_|    NO |_|   

	Keynote presentations
	Scientific |_|   Speakers from industry  |_|   Representatives from government |_|   

	Interactive workshops
	YES |_|    NO |_|   

	Poster presentations
	YES |_|    NO |_|   

	Facilities for a general assembly/President’s forum with all participants
	YES |_|    NO |_|   

	Space and time for IEA special ceremonies e.g. Awards 
	YES    |_|    NO   |_|    

	Facilities for special receptions / Technical committee meetings, etc.
	YES |_|    NO |_|   

	Pre-Congress workshops
	YES |_|    NO |_|   

	Opening reception
	YES |_|    NO |_|   

	Congress party / dinner
	Party |_|   Dinner |_|   None of these |_| but: ….

	Exhibition planned
	YES |_|    NO |_|   

	Complimentary table or booth for IEA at the exhibition
	YES    |_|    NO   |_|    

	

	9. Involvement of Stakeholders


	Collaborating societies
	IEA Federated Societies:

Other Societies (HF/E)

Other Societies (Non-HF/E)


	Identify and describe how you want to involve stakeholders who influence HF/E significantly?
	Governmental officers:

Entrepreneur/company management:

Union leaders:

Management of universities and institutes:

Sponsors:

Others:


	

	10. Proposed Accommodation


	Diversity in hotel qualities
	YES |_|    Limited |_|   NO |_|   If Limited or NO, please explain:

	Estimated time and costs of transport from airport to hotels
	Hours: 
	Cost of a single journey: 

	Mean time to commute from hotels to conference
	Minutes: 

	Transportation
	Walking    |_|    Public transport   |_|   
 Transport arranged by the Congress   |_|

	

	11. Finances


	Registration fees will include
	|_|  Welcome reception     |_|  Lunches    |_|  Congress Party
|_| Refreshments (morning and afternoon breaks)

	Organizing Society carries financial responsibility
	YES    |_|    NO   |_|    If NO, indicate who does: 

	Describe your society’s experience in managing the financial risk of running conferences (Max 500 words)
	

	

	12. Discounts to participants..


	from LMI countries  
	YES    |_|    NO   |_|    If possible   |_|  Please specify:

	students
	YES    |_|    NO   |_|    If possible   |_|  Please specify:

	IEA Officers (3), Executive Committee members 
	YES    |_|    NO   |_|    If possible   |_|  Please specify:

	Technical Committee Session and or track Chairs
	YES    |_|    NO   |_|    If possible   |_|  Please specify:

	IEA Council members
	YES    |_|    NO   |_|    If possible   |_|  Please specify:

	Financial sponsorship 
	|_|    Already arranged  |_|   Expected  |_|   To follow  
Please specify any arrangements already made:

	Degree of financial risk of Congress to host society
	Small  |_|          Medium |_|      Substantial  |_|   
Please explain:

	Seed money required
	YES    |_|    NO   |_|    Not yet known |_|    

	

	13. Planning


	Proposed Congress chair
(if decided)
	

	How will your society ensure that the organization is continued when new society officers are elected? (explain)
	

	

	14. Provisions regarding IEA Executive and Council Meetings
 (held immediately before the Triennial Congress)

	Meeting room for Council meeting (70 people for 2 days)
	Availability of rooms:

Included in budget?  YES    |_|    NO   |_|    

	Refreshments for Council during meeting
	Included in budget ?  YES    |_|    NO   |_|    

	Lunches for Council members
	Included in budget?  YES    |_|    NO   |_|    

	Meeting room for IEA Executive one day before Council meeting (15 people) i.e. three days before Congress
	YES    |_|    NO   |_|    If possible   |_|

	Meeting room for IEA Executives during the congress
	YES    |_|    NO   |_|    If possible   |_|




Optional attachments to this form:
· Brief presentation of the town and venue
· Letters of support

This form and attachments should be sent electronically before May 24, 2024 to: 
· the Secretary General of the IEA, Maggie Graf, vpsg@iea.cc
· and a copy to the President of the IEA, José Orlando Gomes, President@iea.cc
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