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	1. Objectives
	IEA may endorse certification systems relevant to the field of ergonomics / human factors that meet the criteria outlined in this procedure.
 

	2. Procedures
	2.1 Application for Endorsement or Re-endorsement
	The application for certification system endorsement or re-endorsement should be sent to the Vice President-Secretary General of the IEA. The VPSG will then send the request to the Chair Certification Sub-Committee, who will organise the screening procedure.  
The application request should be submitted on the form “Application for IEA Endorsement of a Certification System” or “Application for Renewal of IEA Endorsement of a Certification System, as appropriate. Applications for Renewal are due six years after the approval of endorsement or last renewal acceptance. Forms are available from the Chair of the Certification Sub-Committee. The applications must include a description of:
· The features of the certifying body and its relationship to a member society or societies.
· The selection of certification personnel and people for appeals of decisions
· Operation of the certifying body, including the eligibility of applicants for certification, the procedures and processes followed and how applicants receive feedback and are informed of possibilities for appeal of decisions.
· Record keeping and accounts.
· Suspending, withdrawing or reducing the scope of certification.
Certification must include acceptance of a Code of Conduct. 
IEA endorsement requires that at least one grade of the certification system requires a minimum of at least three years of university level education and at least the equivalent of one year of university level education in ergonomics/human factors subjects, roughly providing the skills described in the IEA Core Competencies document. Additionally this level must require at least two years of unsupervised professional experience.
Certification systems must have been operating for a minimum of five years before an application for IEA endorsement is submitted. In the case of new certification systems or systems that do not meet the IEA endorsement criteria, the IEA offers “recognition” which does not involve a screening process. An application for endorsement must be submitted within five years of “recognition” or it will be revoked.

	
	2.2 Screening  
	The screening criteria for certification endorsement are described in the document “Criteria for IEA Endorsement of Certifying Bodies”. They are modelled on the ISO/IEC 17024:2012 Conformity assessment - General requirements for bodies operating certification of persons.
· The Chair of the Certification Sub-Committee will conduct a preliminary screening and request further information if anything appears inadequate for the assessment.
· He/She will then request the assistance of a representative of an IEA endorsed certification body to do a detailed screening of the application. 
· The results of both assessments are recorded on the “Compliance Checklist”. 


	
	2.3 Final Approval
	Following the screening, the two reviewers may ask the certification body for other information as needed or, if there is substantial divergence of opinion between them, an additional reviewer may be requested to provide a third review.

The Certification Sub-Committee Chair will communicate the recommendation of the review committee to the Executive Committee and the Executive Committee will make its final decision based on perceived overall quality of the certification system and upon the recommendation by the Chair of the Certification Sub-Committee.


	3. Endorsement provisions
	3.1 The cost of the application
	Applications for endorsement and re-endorsement should be accompanied by the following fees, paid in accordance with instructions from the IEA Treasurer:

· First Endorsement: For certification systems with less than 200 certified people the fee is US $150. For larger systems the fee is US $250.
· Re-Endorsement: For all systems US $100 plus US $0.50 per certified person.


	
	3.2 The IEA will provide:
	The certification system will be described as endorsed on the IEA website. The IEA indicates that people certified as professional level ergonomics/human factors specialists by these systems have been assessed as meeting the internationally recognised professional standard. 

The IEA encourages endorsed certification systems to provide simplified application procedures for HFE specialists who transfer between endorsed systems.


	
	3.3 Exceptions
	The IEA may negotiate and modify the endorsement provisions in section 3 on a case-by-case basis.  


	
	3.4 Maintenance of Endorsement
	The Certification Sub-Committee Chair will ensure that the certifying body continues to meet the endorsement criteria approximately every 6 years in conjunction with the changeover in the IEA Executive.
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