

	[image: A logo of a company

Description automatically generated]
	Operating Procedures

	OP-Funds Administered by the IEA
Page 1 of 2

	Number: 14
	Subject:
Funds Administered by the IEA
	Date approved:
2026-nn-nn



	1. Objectives
	The IEA administers a number of funds which have been established through contributions by Federated Societies or other organizations (donor organizations) wishing to contribute towards the development of ergonomics at an international level. Most funds are created for specific uses which are often specified by the donor organization.  The IEA administers these funds in accordance with the policy described herein and the corresponding terms of reference of the funds.


	2. Procedures
	2.1 Establishment of Fund
	To establish a Fund, a donor organization completes a form signed by authorized agents of the donor organization.  The form provides the name of the fund and indicates the initial amount contributed upon establishment of the fund, and the manner in which additional contributions, if any, will be made.

In addition, the donor organization specifies the intended use of the fund and the criteria it wishes to apply in the administration of the fund.  Criteria may be general if the donor organization does not wish to constrain use of the fund, or specific, providing, for example, who is eligible to receive sums (recipient qualifications, geographical constraints), for what kinds of activities, how much can be provided, how the money is to be accounted for, whether any of it must be returned to the fund and under what terms, as well as the application/approval process.  

Based on these criteria, the IEA will create a Terms of Reference for the Fund which will be used to guide the administration of the fund by the IEA.

	
	2.2 Management of Fund
	Once the Terms of Reference are agreeable to both the IEA and the donor organization, the IEA is deemed to have acquired authority to manage the fund in accordance with the said Terms of Reference and may exercise independent judgment and freedom in the management of the fund.  The IEA publishes details of the funds it manages in its brochures, newsletters, and other instruments.

	
	2.3 Financial Management of Fund
	The IEA establishes a bookkeeping account in which fund contributions are held.  Interest earned is credited to the account.  Fund activity is monitored and reported in the IEA financial statements.
Once a fund is created, the assets thereof belong to the IEA.  Funds remain active so long as there is money in the fund.  Once all the money is depleted, the donor organization is notified that the fund will expire within six months unless additional amounts are received to replenish the fund. 
Organizations (or individuals) wishing to create or contribute to an IEA fund are urged to contact the IEA Treasurer for additional information.

	3. Terms of Reference for Funds 
	3.1 IDC fund
	Purpose: to fund outreach and representation to industrially developing (low and middle income) countries, consistent with the mission of IEA, as well as to provide support for IDC member attendance at the Triennial Congress.
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